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ORDINANCE 2009-804
AN ORDINANCE APPROVING A NEW ENTRANCE FEE WAIVER POLICY FOR KATHRYN ABBEY HANNA PARK AND HUGUENOT MEMORIAL PARK; AUTHORIZING THE MAYOR, OR HIS DESIGNEE, AND CORPORATION SECRETARY TO EXECUTE AND DELIVER DOCUMENTS AND TAKE FURTHER ACTION TO EFFECTUATE THE PURPOSE OF THIS ORDINANCE; PROVIDING AN EFFECTIVE DATE.


WHEREAS, Kathryn Abbey Hanna Park and Huguenot Memorial Park (collectively the “Parks”) routinely receive requests from educational institutions to utilize the natural resources of the Parks to complement school curricula and there is currently no policy authorizing the waiver of entrance fees at the Parks for such educational groups; and


WHEREAS, there is no policy in place to waive entrance fees at the Parks for non-profit groups seeking to provide volunteer community services that benefit the Parks; and


WHEREAS, there is currently no policy authorizing the waiver of entrance fees at the Parks for non-city agency personnel requesting to enter the Parks for the performance of official duties; and


WHEREAS, an Entrance Fee Waiver Policy is needed to accommodate individuals and groups fulfilling a public purpose or providing a public benefit or service at the Parks; therefore
BE IT ORDAINED by the Council of the City of Jacksonville:


Section 1.

Entrance Fee Waiver Policy Approved.  A new Entrance Fee Waiver Policy for Kathryn Abbey Hanna Park and Huguenot Memorial Park (collectively the “Parks”), set forth in Exhibit 1, attached hereto and incorporated herein by this reference, is hereby approved.  The new Entrance Fee Waiver Policy sets forth the criteria to be used in waiving entrance fees at the Parks and is submitted to City Council in accordance with Section 28.404 (Division Chief to submit schedule of fees to Council), Ordinance Code.


Section 2.

Authorization.
The Mayor, or his designee, and Corporation Secretary are hereby authorized to (1) execute and deliver, for and on behalf of the City, all documents necessary or appropriate to effectuate the purpose of this ordinance and (2) take, or cause to be taken, for and on behalf of the City, such further action to effectuate the purpose of this ordinance. 

Section 3.

Effective Date.

This ordinance shall become effective upon signature by the Mayor or upon becoming effective without the Mayor’s signature. 
Form Approved:

    /s/ James R. McCain, Jr. 
Office of General Counsel

Legislation Prepared By:
James R. McCain, Jr.
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RECREATION AND COMMUNITY SERVICES DEPARTMENT

acéf@nn/é

Where Florida Begins.

POLICY MEMO

SUBJECT: Entrance Fee Waiver Policy/City of Jacksonville/Department of Recreation
and Community Services

Purpose:
To establish conditions for which park entrance fees and charges may be waived for
Kathryn Abbey Hanna Park and Huguenot Memorial Park.

Policy:

Effective with the passage of Ordinance XXXX the Director of Recreation and
Community Services, or his/her designee, is authorized to waive park fees and charges
upon written request and approval in advance only under the following conditions:

1. State of Florida school groups, in grades Kindergarten through 12, when
accompanied by one or more teachers. The school principal must certify, on
school letterhead, that the school is registered with the Florida Department of
Education, and that the particular trip is part of the school's educational
curriculum and not a picnic or other recreational outing.

. 2. Home-schooled groups, in grades Kindergarten through 12, when accompanied
by one or more parents. The request must also include a copy of a Letter of Intent
from Duval County School Board certifying at least one parent in the group to
home-school children. Additionally, the letter request must cerify that the
particular trip is part of the home-schooled children’s educational curriculum
and not a picnic or other recreational outing.

3. Representatives of any federal, state, municipal, county agencies who must
enter the park in performance of their official duties. These representatives must
be able to show identification or provide a business card. The Park Manager or
designee must be notified when these officials are entering the park.

4. Individuals and/or groups who have been tasked to perform a park service
and/or project.

The Director of Recreation and Community Services is authorized to waive park fees
and charges upon written request and approval in advance under the additional
following conditions:
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1. Not-for-profit groups for special events or activities sanctioned by the City of
Jacksonville.

Fees may not be waived for use of picnic shelters at either park, or for entrance to
Kathryn Abbey Hanna Park for use of the water park.

Requests for fee waiver may be denied at the discretion of the Department Director or
designee. Applicants not meeting one of the above listed criteria will not qualify for fee
waiver.

If applicant has been found to be abusing the policy or the fee waiver guidelines the
event may be terminated immediately by the Park Manager or designee, and future
waiver requests will not be authorized.

Procedures:

All requests for a waiver of park fees and charges must be submitted in writing to Park
Manager in advance of expected arrival. Park Manager will complete Approval of
Waiver of Fees Memorandum and forward to either the Director of Recreation and
Community Services or Department Director, dependent on conditions described
above, for signature approval.

Upon return of appropriately signed Approval of Waiver of Fees Memorandum from the
Director of Recreation and Community Services, the Park Manager must log the fee
waiver into the Waiver of Fees and Charges Log Book. This log book must be maintained
for each park for all fee waivers, noting date, individual or group name, number of
persons in party, reason for their visit, type of fee waived, and total dollar amount of fee
waived. Written waiver requests are not effective until the signed Approval of Waiver of
Fees Memorandum is returned to the applicant.

Additiondlly, Park Manager must retain all original letter requests to waive fees, together
with Approval of Waiver of Fees form signed by the Director of Recreation and
Community Services or Department Director. Upon request, the log book together with
accompanying letter requests for fee waiver and Approval of Waiver of Fees forms shall
be made available for audit by the Business Office or by Council Auditor of the City of
Jacksonville.

Responsibility:

Division Chief will assume responsibility for implementing and enforcing the overall plan
to ensure that Kathryn Abbey Hanna Park and Huguenot Memorial Park follow the
established procedures for waiver of fees and charges. Business Office Manager will
assume responsibility for randomly auditing the maintenance of the Waiver of Fees and
Charges Log book.

Effective Date:
Is the effective date ordinance is executed by the Mayor.
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